REQUEST 
for an interpreter

	
	Submitted to: London-Moscow Translations Ltd.

	
	Submitted by: name of client

	
	


	Language
	

	Mode of interpreting: consecutive/simultaneous
	

	Number of interpreters required
	

	Type of event
(business talks, seminar, presentation, etc.)
	

	Subject
(for example, legal)
	

	Subject (detailed)

(for example, patent law)
	

	Background information for interpreters (corporate site, talking points, PP presentations, previously translated texts, etc.)
	

	Date of event
	

	Time
	

	Venue
	

	Contact person (first name, last name, cellular)
	

	Nationality of the client/speaker, number of people who will require an interpreter
	

	Please indicate if you require any conference equipment (if yes, please specify requirements to the equipment, number of audience etc.)
	

	Other information relevant to the event

	

	Comments

	


